STEPS FOR SENDING MONEY TO PROJECT X COLLABORATORS
1. Fermilab Project X staff works with collaborators to develop scope of work, cost, schedule, and deliverables

2. Fermilab Project X staff writes up items from step 1 in a comprehensive document.

3. Fermilab Project X staff writes purchase requisition 
a. with the institution as the vendor, 

b. with the cost that’s in the statement of work
c. referencing the Project X RD&D Memorandum of Understanding (MOU)

d. attaching the statement of work

4. Process the requisition just like any other req for approval.  

5. This req will be turned into a purchase order that will transmit funds to the collaborating institution.

Note, this process is subject to the scrutiny of the buyer in the BSS/Procurement department, who may ask for more information at the time.

